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OBJECTIVE QUESTION
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SrNo Question Option_A Option_B Option_C Option_D PROVISIONAL ANSWER KEY FINAL ANSWER KEY
MS Excel 2019 ¥ &I &T functi
1 Q]_G‘)_;c; e carL)Jir'::I |oan %T?QEF proper() lower() upper() sentence() A A
MS Excel 2019 H 3T workbook AT &
2 U T AT keyboard shortcut THAAT Ctrl+b Ctrl+n Ctrl+w Ctrl+ k
FIAE? B B
MS Excel 2019 H T g% cell copy &
3 | o0 FI7 97 keyboard shortcut THAHTT Ctrl+a Ctrl+b Ctrl+c Ctrl+d
FA G ? C C
MS Excel 2019 ¥ 919 @Iei
4 xce H kS AU EA Ctrl+ s Ctrl+f Ctrl+a Ctrl+d
|T keyboard shortcut THAATA FId & ? B B
paragraph & ‘Eﬁ large capital letter
5 A F F«lﬁ H FT s‘ﬂﬁ'ﬂﬁr\ Insert Dropcap Page layout Add
FHEAT STaT & B B
Picture command % Insert Tab key &
6 Wﬁgﬁrpictureﬁinsertﬂﬁﬂ ?TQPF LSS
T, B B
7 Ribbon # tabs BId 8| 6 8 7 9 C #
selected cells Tsh '@ cell § g & A0
8 3 contents center H o & FI'FQ Merge & Center Merge Center Connect
T THAHTA AT SATaT 2 | A A
Ms-Word ¥ table delete %
9 gH Ms-Wor able delete Hﬁ ?iff . .
10 | e g Facilities Excel T %’I Mail Merge Print Layout View Page Cover Format Painter |D D
11 T chart FT TTF 75T ¢ Polygon Scatter Pie Line A A
12 T T audio file %’l .ipj .bitmap .mp3 .png C C
T powerful software
13 | ,presentation material TITL FZA & 10| MS-PowerPoint MS- Word MS-Outlook MS-Excel
2| A A
T FgTIar ¥ gH gaaEd
14 - E i
Presentation T F3 % | MS Word xcel worksheet Notepad Powerpoint D D
iew slides TATY & T
15 view shides Outline Normal Print Layout IS Tl
SUTHA view B ) B B
Active window close FT & ?'lﬁ A9
16 Alt+Tab Alt+F4 Tab S b
shortcut key THAHATA F4d & 2 @ pacebar g B
Advanced Word processor & &fsh
17 Notepadah:r less memory require '@‘cﬁ Hfr TTd
2 | A A
Arithematic operations
18 aTLhda performed FRAT ST Input unit Output unit ALU VDU
2| C C
19 Binary Number SYStemﬁ' digit 9 0 1 5 10
electronic signal 3f@TE 3T 21 B B
20 Binary Number System ¥ 0 and 1 &1 Bit Byte NUMbers Value
T Fed & A A
Browser & security settings gerrr ON
21 = H’*‘Qﬁ' TTd A A
22 Browserﬁopen W@Webpageﬁ H%Br
HTML Code 3W@T ST TadT & ! A A
’3 CD or DVD # #f¥w T 2 side ¥ data .
store AT ITAT | A A
24 |CD-ROM %I IEe FLqFHA 5 READ WRITE DELETE ST adt (A A
- Client PC THZHY & HATT F4A & ATU gt
server T g1 THAHTA FAT T=4T g A A




